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Basic Print  
From hardcopy or digital file 

• 8 ½ x 11 Paper 
o Black ink only $ .05/ea per side 
o Color    $ .15/ea per side 

• 11 x 17 Paper 
o Black ink only $ .10/ea per side  
o Color   $ .20/ea per side  

Standard 20lb bond paper. Some colors available. Specialty papers available. Prices may vary. 

 

Brochures 
From hardcopy or digital file 

• Standard Tri-Fold  
2 sided  
8 ½ x 11 

o Black ink only $ .10/ea 
o Color   $ .30/ea 

• Full Bleed Tri-Fold 
2 sided 
8 ½ x 11 finished size 

o Black ink only  $ .15/ea 
o Color   $ .40/ea 

Standard brochure stock:  28lb or 32lb Hammermill Laser Print, 98 Brightness. Specialty papers 
available. Prices may vary. 
 

Business Cards 
From hard copy or digital file 

• Standard  
2 x 3 ½  
Color 

o 100   $15.00 
o 500    $30.00 
o 1000   $40.00 

Standard business card stock:  100lb Cover.  Specialty papers available. 2 sided printing available – add 
$10.00 for quantities of 100, 500, 1000. Prices may vary. 
 
Posters 
From hard copy or digital file 

• Standard 
11 x 17 or 12 x 18* 

o Black ink only  $ .25/ea 
o Color    $ .35/ea 



o $5.00 minimum order 
Standard poster stock:  100lb cover (Xerox Digital Elite). Specialty papers available. Prices may vary. 
*Full bleed on available on 11 x 17 
 

Carbonless 
From hard copy or digital file 

• 2 part 
8 ½ x 11 

o Black ink only $ .20/per set  
o Color   $ .45/per set  

• 3 part 
8 ½ x11 

o Black ink only  $ .30/per set  
o Color   $ .65/per set  

2 sided printing on carbonless paper extra. Smaller sizes available upon request. 8 ½ x 14 carbonless 
available – (black ink only) add $ .10/set (2 part), $ 15/per set (3 part). Prices may vary. 
 

Envelopes 
From hard copy or digital file 

• #10 or #9 Closed  
o Black ink only  $27.50/per 500 (minimum order 2000) 

• #10 or #9 Window 
o Black ink only $30.00/per 500 (minimum order 2000 

2 sided printing available – (both standard and closed) add $25.00/per 500 (black ink only).  Prices may 
vary. 
 

Booklets/Programs 
From hard copy or digital file 
Prices vary depending on project needs 
 

Postcards 
From hard copy or digital file 
Prices vary depending on project needs 

 
Other services: 

• Folding 
• Laminating 
• Cutting 
• Binding 
• Stapling 
• Collating 
• Tabbing 
• Labeling 


